
Complete Retail  
Auto Order Module 

The Problem:       
  

• Store staff spends a lot of time ordering inventory. 
• Items are out-of-stock causing missed sales and customer frustration. 
• Items are over-stocked causing high inventory carrying costs, increased labor ,and  

increased back-stock storage space requirements. 
  

The Solution: 
  

   The Auto Order Module of Complete Retail! 
  
How Does It Work? 
  

  
• Vendor's are set up for auto ordering.  (Identify which day(s) of the week the orders 

should be created and how the order should be sent.) 
• Items that are to be auto ordered are identified and an ordering method is selected. 

(Build-To an inventory level, Minimum inventory level, or Movement based inventory 
ordering.) 

• On the order day for the vendor all items that are marked for auto order are ordered 
using the selected ordering method. 

• If the orders are set up to print they are on the back office printer in the morning; if the 
order is to be sent via e-mail they are emailed during the night. 

 
  

Features: 
  

• Easy to Use 
• Print or E-mail Purchase Orders to Vendors 
• Order Using Three Different Methods 

  
Benefits:  
 

• Decreased Time Ordering Inventory 
• Lower Inventory Carrying Costs 
• Improved Inventory Availability 
• Improved Inventory Control 

 
 
 



Sample Purchase Order: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Setting Up Items: 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 



For More Information: 
Contact Retail Solutions at  

(906) 789-7879 or via Email: Sales@CompleteRetail.net 
 


